
  

We are hiring a Grant Coordinator   

Exciting job opportunity with Africa’s leading business accelerator  
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About GrowthAfrica  
GrowthAfrica is one of the continent's leading growth partners for entrepreneurs. We are looking for 
new talent to join our quest to grow the continent's promising impact enterprises into market and 
investor-ready businesses, creating much-needed quality job opportunities, economic growth, and social 
transformation.  
 
We drive market-readiness, growth-readiness and investment-readiness through cohort-based 
programmes, projects, and tailored support services to entrepreneurs across Africa. We also build the 
support ecosystems that enable entrepreneurs to thrive, through capacity building of entrepreneur 
support organisations and ecosystem actors.  
 
Through access to capital, markets, technology, and know-how, we have, since 2002, supported over 
5,000 businesses to flourish. We focus on innovative and scalable post -revenue startups and growth 
SMEs across subSaharan Africa.  
 
Headquartered in Nairobi, we run activities across Africa. You will join an international, passionate, and 
ambitious team across six countries. 

 
About the role  
HQ · Grants administration, compliance & disbursement  
 

GrowthAfrica is seeking a dynamic, experienced and proven Grant Coordinator to oversee the operational 

integrity of a programme\s entrepreneurs grants facility across Kenya, Ghana, Uganda and Rwanda. The role is 

responsible for ensuring grant funding is administered transparently, efficiently and in full compliance with 

funder requirements, while supporting entrepreneurs to access funding through fair, timely and well governed 

processes. 

 

The position is operationally critical and requires exceptional attention to detail. You will coordinate the end-

to-end administration of Innovation Incubator grants and Traction Accelerator grants, maintaining robust 

fiduciary controls, effective risk management and accurate documentation throughout the grant lifecycle while 

helping create a positive experience for programme participants. 

 

▪ It is about transforming funding commitments into accountable programme delivery, ensuring grants are 

administered with accuracy, transparency and consistency from application through to final 

reconciliation. 

 

▪ It is about safeguarding programme resources, maintaining strong compliance, due diligence and anti-

fraud controls that protect donor funding while enabling timely support to entrepreneurs and businesses. 

 

▪ It is about building confidence in the grants process, working closely with programme teams, 

beneficiaries, suppliers and finance colleagues to ensure grant administration remains efficient, fair and 

participant centred across four countries. 

 

▪ It is about strengthening operational excellence by developing practical systems, tools and guidance that 

enable country teams to implement grant processes consistently and in accordance with organisational 

and donor requirements. 

 

▪ It is about generating reliable grants information that supports financial oversight, funder reporting, audit 

readiness and continuous improvement throughout programme implementation. 
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Key responsibilities  

▪ Develop, maintain and continuously improve the programme's grants administration policies, procedures, 

templates and operational guidance, ensuring alignment with funder requirements and GrowthAfrica's 

financial control framework. 

▪ Coordinate the full grants lifecycle for Innovation Incubator and Traction Accelerator grants, including 

eligibility screening, application review, approvals, supplier verification, milestone monitoring, 

disbursement, reconciliation and grant closure. 

▪ Conduct or coordinate due diligence on beneficiaries, co-founders, suppliers and other relevant parties 

to ensure compliance with programme eligibility, fiduciary and risk management requirements. 

▪ Maintain accurate, real time grants records and reporting systems, providing regular updates on 

commitments, disbursements, utilisation, recoveries and outstanding actions. 

▪ Monitor grant implementation, identify potential compliance issues, fraud risks or irregularities, and 

coordinate timely investigation, escalation and corrective action in accordance with programme policies. 

▪ Work closely with the Finance Associate to ensure grant expenditure is accurately recorded, reconciled 

and reflected within programme financial reporting. 

▪ Build the capacity of programme teams through training and ongoing technical support on grants policy, 

processes, documentation requirements and compliance standards. 

▪ Collaborate with programme technical leads to ensure grant processes are aligned with programme 

milestones, participant progression and investment readiness objectives. 

▪ Prepare grants related documentation, reports and supporting evidence for donor reporting, 

management oversight, external audits and compliance reviews. 

▪ Contribute to the continuous improvement of grants management systems, controls and operational 

processes by identifying lessons learned and recommending practical enhancements. 

▪ Manage end-to-end grant disbursement cycles: eligibility screening, application review, approval, supplier 

pre-screening, milestone tracking, disbursement, reconciliation and recovery. 

▪ Conduct or coordinate due-diligence reviews of beneficiaries, co-founders and identified suppliers. 

Identify, investigate and escalate any grant misuse, fraud indicators or non-compliance issues. 

▪ Support external audits and donor reviews related to the grant’s facility. 

Qualifications and requirements   

▪ Bachelor’s degree in finance, Accounting, Business Administration, Law, Development Studies or another 

relevant discipline. A professional qualification such as CPA, ACCA or an equivalent certification is an 

added advantage. 

▪ Minimum 5 to 8 years of progressive professional experience in grants management, programme finance, 

compliance or fiduciary risk management within development organisations, donor funded programmes, 

entrepreneurship support initiatives or similar environments. 

▪ Demonstrated experience managing beneficiary grants, including end to end grant administration, 

disbursement processes, financial reconciliation and compliance monitoring. 

▪ Strong understanding of donor compliance requirements, fiduciary controls, anti-fraud frameworks and 

financial risk management, with experience applying these within complex programme environments. 

▪ Proven experience conducting beneficiary, supplier or partner due diligence and supporting the 

management of grant related compliance and operational risks. 

▪ Experience developing and implementing grants administration procedures, operational tools and 

documentation that strengthen consistency, transparency and accountability. 

▪ Strong analytical skills and exceptional attention to detail, with the ability to manage high volume 

transactions and complex administrative processes accurately and within agreed timelines. 

▪ Proficiency in Microsoft Excel and experience using grants management, financial management or project 

management systems to monitor grant performance and reporting. 
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▪ Excellent written and verbal communication skills in English, with the ability to prepare clear reports, 

operational guidance and audit documentation.  

▪ Strong planning, organisational and stakeholder management skills, with the ability to work effectively 

across multidisciplinary teams while maintaining high standards of integrity, professionalism and 

confidentiality. 

Why GrowthAfrica  

 
▪ Join a vibrant, international and diverse team united by a shared passion for Africa's growth and 

Entrepreneurship. 
▪ A meaningful role inside one of Africa's leading entrepreneur support organisations. 

▪ The chance to shape how innovative, women-led businesses scale across the continent. 

▪ Exposure to innovation, entrepreneurship and ecosystem development at scale across four African 

markets. 
▪ A competitive salary and benefits. 

 
How to apply  
Applications close 25th September 2026. To apply, click (Here). GrowthAfrica is an equal opportunity employer 
and welcomes applications from all qualified candidates. 
 

 
 
  

https://forms.gle/Epsnt9mmLpuNNwvN6
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Lenana Towers 843, 5th floor 

Lenana Road  

Nairobi, Kenya 

 

E:      info@growth.africa.com 

T:     +254 (0) 20 250 1777  

M:    +254 (0) 750 877 590  

 

www.growthafrica.com 


